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L. B. Condensed Accession-Book

First of all rfcomn to be filled, and by no means last in importance, is the
book of accessions, the history of the growth of the library. To this the
librarian turns for final reference in doubtful cases, Here is the complete
story of each volume, fully told, but in the most compact form. It is the offi-
cial indicator for the whole collection, Each line is a separate pigeon-hole, in
which, if not exactly the book, all the condenst facts about the book are placed,
Thence they are never removed; they are not stolen, or loaned, or condemned,
or withdrawn, or sent to the binder, or lost. The card is never misplaced, the
entry does not mysteriously disappear, a new edition never supersedes, Once
written, "it is enough,” til the paper grows thin with wear and the binding
crumbles with age or the ink-lines entirely fade out of ken. He may turn to
his book of accessions to learn what, and where, and when, and twhence, and
how much, and feel sure of his answer, A well-made accession-book has an

4 of math ical tness unknown to any other catalog. It is the
«ditio princepe.

Every volume has 2 line, and thse book is thus an indicator for the entire

llection, By this plete, unch ble record the additions for every day,
week, month, and year are shown at & glance; also the total number of vol-
dmes which the library has had; and its present number by subtracting the
total withdrawn and lost. This book is the most permanent of library records.
There Is no danger of losing or misplacing entries, as sometimes happens in
card catalogs, wor of being compelled to rewrite them, as often happens

in the shelf list.
The name catalog should not be applied to the aceession-book or to the
gt title, and subject catalogs, made

shelf list, but is restricted to the author,
i , while these are chiefly for official use. Com-
primarily for the use of readers, while gl

monly “aecession” is used also as an activ verb, m K
prefer entry-book and “to enter;” of record-book and “to record™ or register

i readers.
and %o enter” “To register” confuscs with the registration of
Additions u“.adig;o:.uo:: and “to add" is :::po best, as entry on this
record | ically the only way to “add” a

For ﬂ:hmm-ua'“l,book. o;a,;y forms have been used, bat the best features :
""‘My@mbhedhtheA.LA.Modd.Mbynm




experts who compared thuroly all the various forms collected, made and
tested samples, and finally agreed cn all the details of materials, ruling, print-
ing, and binding.

The colored lines belp the eve in passing across the page, following one or
two sbove or below, and thus avoiding the danger of getting off the line in
crossing the fold.

Rules for Entering

Is the following rules a choice of two or moee ways is given in several cases,
Each user should, before making the first entry, read these rules thru carefully
.and cancel .All the fot;::d um:lliomtd, except those to be used, and add neatly
in_masuscript any rules that seem desirable, and a “Lisi i
abbreviations wsed in this beok,”™ which will show names of .‘:not: ’m
etc., l_ocnl in character, but occurring =o often s to need contraction, 4

This done, a glance at the preface will for all time show what tb; rule was

i 3 g
l i:rr. entering In that volume, and explain any abbreviations not on the printed

"nl'. Emmmmmafmm,mmawammwwu

. The cdficial business record of addi
pis addition,
o:c: I:n:l ;h account, If more books come in than can be written up at
i - d":m::: wanted in special haste, they may be entered first pbu
s ey nees should leave the library il properly added, ble:
e i:::anumber. other facts are readily found ; byut a book with
[ with books from other sources o

usboqldbckqnunrictlyupm

ght.  Check l"le price on bill, and
O accession-hook. It ; - Aoyl

X stat ‘
#ocersioned ang nmry' APs, and all articles added to the lily % the Rbeury,

3. v SO
S D e AT
[l m the Qtalogs, It s well added under names of

numbers may be saved in a block at the front or back of the accession-book,

thus keeping these peculiar articles together. To distinguish them and their
numbers from books, prefix A, marking the first work of art A 1, and so on,
the 1ast number showing the extent of the collection, [f wisht, a similar list
foe scientific specimens can be made under S 1, for maps under M 1, ete.

c. Maps, charts, etc,, not in book form are stampt in the lower right corner,
or near the title of the map. In the size column, length and bredth are given
in em; & g, 41 X 52 cm.

2. Usr oV the standard library abbreviations in oll entries.

These include dates, authors’ foremames, place, size, binding, etc, See
Libeary Adbreviations appended to these rules for full lists, So many facts
sre given in so little space, that it is important to save room by .mg.m"
viations; and, as only those familiar with them use this book, the objection
against their use in public catalogs does not hold good. All ?.Imcu comtrac-
tians may be used ia this book, specially in tites ; e. g, "ge0g- for geographi-
cal, “hist.” for history, “blog.,” etc,, ete. The compact L. B. dates are best for
all library uses.

&Giwhy,mth.ulwfnm-mkhm‘holmikﬂumﬂd
the day and menth defore the first entry of each day. |

runeing date at the inudlnmrniu'mﬁ-dbo?t-bym t
C”“?.llﬂbﬂrmtﬁca ullnﬁ date is prefixt to the accession number. If I:
'hhmwmnmmehodthenmay.thcdnAhmmugh
esough, Sometimes onlylsing‘tbookisldd«l. but its date must be given
as carefully as for the pageful, for dates, like other ﬁgurf-. are almost wanl-.“‘.
Tess if mot exact. ﬁh&tcshowswbmthebootﬂmemlolbel:nry. L
U the aceessions were written up dnily.hwouldlbolothednnd. en‘:r{;”'
large numsber coming at ance shoald be entered under the same date,

It is less
that er, even if the entry takes several days.
w'-'l!:’:‘l:‘mh Tine is written, than what day the book was received

i ive the date of entry rather than reception,

: date on the of
mmmukm in order of roeqholl:o:'l‘. il‘nzmq.*lz
ShitedlEgiia tié others, (he lidek may be cownted off s accession



4 Givv to cach voluwe the mext conserwtio mumber on the first Nonk lne of the
accession-book, and enter this numder on the lsver margin of the first recto, after the
tirle page of each volue recvived, and wever assign the same wumber to another vol-
wne, even if the original be lost, sold, exchanged, or condemmed, and an exact dupli-
cale sléained,

a. An accession-number is given each separate volume, and not to works,
or sets, or Jots, or series, or collections. Numbering sorks, in however many
volumes they may chance to be, always leads to confusion, The last number
should show how many volumes the library has received from the beginning.
Books are often issned in parts and at intervals, like periodicals, If an effort
is made to num books or works, rather than volumes, the first volume
;::'::’b:?ed s :T makes trouble; e. g, v. 4 comes in to-day and should

347: but v, 1, 2, and 3 are numbered
be found and altered to show that v. 4 i* here. \Vgl?es;n ;nl; t«::;y ll:ul:
must be again altered, and =0 on to the end. Such constant changes i.nd
er;sura; make a slovenly book, and are sure to beget confusion.

Ay To nember exch Jot as it comes, without trying to keep all the volumes
: nkn.a together, i a' little better, as it syves changes; but, if an accession-
’oo is kept at all, it is best 1o keep it properly, and let it show what it
D:Ki—_tl?e additions of each day in the exact order of their receptio -

e:un!muon in any form. e

(3 i
thay :.“‘“Kﬂh! call-numbers or skelf-marks by which readers call for hat
. nt, books, and not volumes, are numbered, In ok

Vames, not bvoks, bear the g the accession-book,

d. The rule gives a separate
put sets of 0 or 6o volumes all
for the apparent saving of |,

lise to each volume, Some
i catal
om one line, The only gain is 5 li:t‘l!" -

Sconer 3 . y
a0 be entereq l:: :::n':l'm‘ by this rule any "ftle line, confusion s gyre

with the tease passible labor_m'm“.“hB any volume

. cal book, and all of it,

f. Some libraries in replacing a lost book give it the same accession-
number as the original. This is convenient and best for shelf-numbers, but
i all wrong for accession-numbers, Lost books often come back after many
years, and some day a wearisome effort to agree accounts discloses fwe books
bearing the same i ber. A book put in the library to-day in
place of one Jost five years ago was added to-day, and not at the time of the
first purchase. It is e. g, the 1374th volume added to the library, and is to

the of which some one has lost.
M:‘ Pl:::u ng{s;wmonly accessioned, when bound, are entered the same
as new books, on the date when they come in from the bindery, "5“.“ is nu:
time of their reception as books. In the source column the word B-:::(.
in place of the agent’s name, shows that the pamflets had been in the 1Y,

but ot entered. Thap o e A

b, In binding to| two or more books y ace ed,
of the first ..:3 be‘::tha:ed as the number of the collection, as it is the u«m.-
with additions, In the Remarks column opposit eac

v ” with date,
er volumes enter “Bound in No.— wit
ofi.m';hrhnunber a8 scon as assigned is stampt on the ﬂntt n‘:'m after lhu
ttle, When the book is re-bound, the number is p(ucrv:ch bhnduw
e o e e b, e the e ol which &
ient place this nu s ¢

::l; :,::::o::dm:;: t:vvue of the title where the ink often u_bovn g: o;
MMdﬂ;euhhharﬂumgﬂazmoah :;:l;::l:o:n:::n:e -
given book-plate, it is repeated here as bidlm

i l:: '::ninring machine is used, samp the n:::al:- b:“::l“l ":I -
back of main author and subject card battom-side wp, b 7 oo
front when lockt in the catalog drawers, of Cross s :hemwd oo
teverse of the upper left corner of the front. This -hmiu A [
saves a double reference, and, the machine lmnl’:::-k it g svall
1o give the number wherever wanted. On the - space =
able for title or notes, and is just as convenien! mwmuy -y 4
When at the accession machine it is mot l:nm::‘h f e urdmls
writtes, 30 oaly the onc main author nndd 0:‘; o m the bock mh u_"'
mhuhouadvmu.ge.inthnaar'“ stam| Lot -
- rsparrd g Ve w:lrfeoooﬂy in a library, where it saves
in(ma:hhz,tlomdynﬁfn.hlr! ;«14- compact peinted
its cost in time of elerks and catalogers, giving e

[ highest legibility. ’ write and easier to read if only
X ;l"n::enwm in column ":Pg (oul-‘::: 10th :':ba For 6oc. & 1000
the last two digits are given €xc
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extra, the book can be had with the numbers all printed in advance. This
is much the neatest and in the end the chespest way.

1. Numbers cannot be printed in advance if dates of entry or receipt of
books are given on & separate line. This is sometimes done because a blank
line (with only the date in the centre) above and below the list of books
roceived together sets them off distinctly as § group by themselves. This
plan, bowever, besides making the very desirable printed Lers impracti
cable, breaks up the uniformity of numbers beginning each page, and refer-
::c: .ls less ready. Ey oar rule of a line to a number, and dates in the left

gin, e eging with i
e "“vr:;;:age gin) an even 20, and the ¢y¢ is greatly helpt in

5. Enter the class, boak awd volume xumber, ged, i ink o
manexd, in pewcd if Hole to alferation, 5 peats e ol
a. Some lbraties are 30 numbered, or Habl,
y frequent changes in thelr
shelf-numbers or press-ma tha % kb o
R o mmr:, t it & best to give only volume-numbers,

be readily a].med. The columns can be left blank if the system does not

list Is consulted, Eyen possible to give the numbers accurately, e

C In the vol = ; :
AT o v e e
e T
umber of the volume

”‘::lm_—. bla.mk 25 1 indien

more, eatries of facts perfectly definge,

if more than one,
I
tes that it is the “r:ti:;:l.:“m:":i::ﬂ&
or

ve the press-marks in pencil, so that they can ”

.

. 6. Gioe the authoy’s mdme and the title, oz in the bricf-title finding index. (For
detaited rules see Library Netes,'w. 1, p 111-131)

a, Space allows only a brief title, and other facts are given with so much
fulsess that the book is readily identified. If the work is anonymous, leave
the AuTnOR column blank, to be filled when authorship is discovered. The
line separating suthor and title is faint, 50 a3 to be seen only when lookt for
to guide in making the titles line accurately ome under the other. When
author's name of title is very Jong, this line is simply disregarded, but in most
entries there will be a'little space between the author and the beginning of the

tithe.
,Th!omol:ulhoﬁnmttobe-nd.or\hchuﬁn"!udnul:uiu
place in the author column for transactions and various other books, must
eonupond'i:htheentryintheothnemlop;ud.uitmmt.bedmdcd
fm.tbun.;meleuhmﬂudwuldlotbewﬁumhmanhemko{mor.
Whhm-uwmuiedmnmb«.ulndoum.mdmmmuummd
at ance, leave the autbor column blank, and fill in after the heading is decided
for the other catalogs, A volume of pamflets is -‘mdamm-dll‘
umdonlhcmdn:udyhhumte;o.p."&g«hnpm
7. Give the pace, pubdlisher, date, gn.-ld..lumd—«-ﬂh'dalw
full tiles, except that more abbreviations may be sofely weed. —
he nat
laces or publishers are printed, give only ¢

hlﬁ?!&fn:- most important if the main wblnﬂhdzzwv:
with lhal;pemmu preceding. Some omit the publisher, but ‘M““
mmmdmnmmhdvumurf?@:“ﬁ“' uplical
needed, The publish diff fates two

d is often used in replacing, tracing. 4 :
:"uighm l“‘"wm-'bwl?'hm publisber,
%0 it shall pot look like a name and initials; ¢ o

b-"wmﬂnsmuuhoniuedmnnhw.w&'w’

be spared casiest, or the pages if g ’“: ‘:‘(hemmr"‘h
<. Give the date of P“"“‘"h:lh Apsct :.c Roman numbers.
Arabic figures, Never, bere of €BC T L tion date, always give Yo7

car from pu! nough for sz
L aﬂ;-mm: * The line headed aTE is wide
copyight item specifying the

figures, so this important
added.
e. The extent of a book




given, The paging is the most useful item thst ¢an be given in so small
space; as it is on the cards it can be filled in with the class and book pumbers
without looking it up twice. It is one of the most useful items in identifying
similar editions. A pamfiet is only a thin book, and is best described by
giviag paging; e g, “37 p- O." All the sizes (binding, paper, and type), as
well as fold, in case it should be desirable, can be given by interlining, but
except i rare books, the size-letter is sufficient. Give the size by the A. L. A.
book-size rule. If it is on the line, call it the larger if it has been trimmed
in re-binding; if untrimmed call it the smaller. For books paged in frag-
meats, do a0t subtract, but give the first and fast; e. g., p- 613-1120,

£ An admirable help in quick and accurate sizing is Cole’s Size Card,
publishkt by the l._ibnry Buresu. It gives by diagonal lines the proper prefix
sar, 53, or &b, without separate measurement, It is kept inside the cover;
some mark the size lines inside the front cover of the accession-book or M'

in & Cole card, tho it is less handy to la

¥ the book accuratel
than to .lnsm the card under the cover, which LOTVES as :n autouu’ » :1:. Sl
to hold it in exace position, s

& The size of type is rarel i
of editions for ruyd'?n' It Isy ‘gl ;::‘ oo many an important item in choles

the catalogs than here, yoimf il el R e
& Gire the binding waterial, indicatiy
| g haif Bindiy i better
L‘?‘m '.;. & "o, I the book has huwrmu:-'f a::.:‘ﬂ??“m”' ot »
fbgafnlmbh‘«.aroﬁnwin remarkahle, lw;t‘l Remarks, 74
9. Under i '
< swulwiklknmof!k‘lwr.r’fagv‘!t;lhfuwoftkh-dll
mame of the firm or library agents, of

prefixing the

are ample, 80 the column f SoUR "mm.om“
agent and fund. Eater st least the hiﬁnh:l:;eage:ts i:".?:-.u oA
10. Under cost it
Ry mhdonanal«mrhmdwofﬂrw including
n.Annngbrmdn.d .

i illings and pence § books
l-mg'-hm;l:o::'clhqwﬂlbtm i .notm“d“‘ e

o8t of any Book. 1 the exact amons 1 (28! & moment

st be kept, interline it in the cost column, or better, to allow footing the
cost for statistics, enter it in Remarks, next to cost column. If list price is
given, it is uscless to repeat the net price also in foreign terms.

. If the list price is recorded, put it at the right of the source column, sext
to the left ruling of the cost column, using fr, m, and s for framcs, marks, or
shillings, and unmarkt figures for dollars. Ii, because of rarity or net list
peice or special terms from auction or sccond-hand dealers, the price paid is
ware or fezs than usual for a book of that list price, prefix “n" (net) to the
ot given, to show it is not an error in entry. Some wisely do not stop to
ok up list prices, but enter them only when ll_rcady known. ; 4

¢, When several volumes are bo't at Tucl: give lcomoc‘;l lh‘t series W| o

irst entered, followed by a mote of t i
:‘.*g.f :‘.‘4, 5 nnd.6 of some work come in together, and cost wlloxv:h:n:?;:‘
Insted of dividing this up, and entering $448 against cach volume, .

nst the first (v. 4) in this way: 3 v. $1344- Or (a more
il H { the different volumes by & bracket,
entry to make neatly), connect the lines of the

p jence in identifying what
write ost against the center. For conven y !
:lndlt on e::': l:ill u:f:hte and total may be given in R_monh oppoll‘(dt: I"n:;;

¥ mark for a bill covering 30 v. wour

eatry; e. g, on line 10,437 the'n s v
10460 is bill of 19 N. $110™. The.dl!e of the bill is n‘.ehc«’ e
d so not
it is for a single volume, an
‘d‘::“:h m‘:lmlunde m;‘t:l 'elil::‘lh:ﬂl special bill.n in l‘h‘i- l:-ay‘,un:drl:
mr i .tﬁﬂin‘ to thus indicate thed f:tl:a(t ]o"e.l‘;."‘ bl"l‘;;]. ;ﬂ :- R
f“‘m_ e, “m:;‘;nkt for b::lu and .-;oual of gifts, i'dl‘:ti::lu:lnq:;:
;e wn‘r:l::‘::z‘nd to gifts in red ink, as beiﬂ":::; aree
{]. and showing more grafically the proportion ol:‘ .
even write lbefmh’elineinred. GMltctnhoel;‘ carel making
the aceession-book for all practical purposes ¢

e el date of recel
"_".’*“4m.mhmwnclfwnmdm

tiow, wohew collating teith the bill book, and
h < < ession-! ’ cords or bills.
i ol Ph“ll: Siapt :;-:t:"“”'l co:’::‘-a-d on n each
great i P of some taken
mer corner covers
B o T o
binding, or b accident, or by & to use it . private
may :’-h to’km the cost, & 2
of which the place cannot be tol

B



mark i a perforation with an awl or pin in a secret place; e, g, a pin
thru the center of the fifth o used in the paging. This ¢an hardly be found
by accident or removed, if known, =0 as not to be detected by an expert.

12. Under x6MAxss indicate any re-binding, suie, loss, cxchange, withdrowal as
dapiicate, binding ix with another volfume, or any change or disposition.

The preceding entries tell what the book was when it came into the library.
Reuazks tell of any changes, and of the final disposition in case the book is
no Jonger in its accustomed place. This rule requires Jess labor than at first
appears, and saves more than is costs. When books come in from the bindery,
it s & very brief matter 10 open 1o their numbers, and note the new dress,
with its cost, Thea if the volume be Jost and the reader wishes to pay for
i, there is 2 meurs of knowing whether it was in paper as at first bo't for
35 cents, or in half morccco as re-bound, at an added cost of $1. The neces-
slon-book is the book of fimal reference for these technical facts, that appear
om mo other caralog. The efficient librarian must be able sometohere to refer
;:v::}lei‘n‘ oA the kind, and for this no other record offers so great

The librarian who will keep an accession-hook on the pl i

; ‘ an above deseri
will ﬂfnl himeelf well repaid. Iy will be in comstant requisition, the ll':::l‘
~aunthority to which will be referred all donl .

btful question,
history of present state of any one or of all his I::olu. 8 regarding the past

A" FEPORR BUORNTT B TR TR

i
g
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Library abbreviations
Compiled by Meivie Dewey

100 FORENAMES, CUTTER ANBREVIATIONS

: 3 ick, Friedrich,
Abraham Puiscics -« F: Frederick ne“td“"
Alexander, ; Ua .
Alfred G: George, Georg,
b Andmxndl‘ Gert. Gertrude, Gertrand
Gt Gilbert .
::?!::my Anton, An- Gi. Bat. Giovanni (Giam e
t »
Grace ¥
mib:ld"‘“hmhud Gr U::gory. Gregor, ‘(:;:'rc
rthu Greg.
T . illaume, Guliclmus
B Ty & g‘;u:\n. Gu-l:‘w";‘u“
Augusta -
tin oW '
?\m:ﬁmu g" 'IN{I , Heinrich, -
Bartholomew, Bartho- i enry, Yeart
lomaus, Barthélemi N "T’;‘":)’;y.m
i Hippolyte, Hi
B B SRS
e s, o
g;:;:::idl;l Catharine i If:;r : l-u?
Charles, Carl 1 1 “::’“.J N
$ acob,
Qurie . fio fr
o gy " |:e Johann Jean
Clarence - e '
Daniel i3 . mh‘" 3 N
B“Fid ir ::I(r: Jules
elin
o and, Edmond C =
Fdmund, E X.
Edward, Eduard, d }‘;& lK:IW"" ""’l:::;',.'
Elizabeth . . |m!u.“
Fmest, Ermst g ewis, Ludw
‘;—“‘““- % b" Margarethe,
anny - Louise .
Ferdinand Marg- Margaret %
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appended
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FOR FLACES OF PUELICATION
Use ow cards. In accession and all efficial records wse shorter form

Alb, Albany Ley. Leyden

Amst. Amsterdam Lpz. Leipzig

B. or Best.  Boston Lug. Bat, Lquum Batavorum

Balt. Baltimore MiL Milano

Ber, Berlin Min, Ménchen

Brs, Braunschweig N. O. New Orleans

Camb. or Cb, Cambridge N. Y. New York

Chic. or Ch.  Chicago Ox. Oxford

Cin. {incinnati P. or Par, Paris

Copng. Copenhagen Ph. or Phil, Philadelphia

Dub, Dablin San Fran.orS.F,San Fnl:wisco

Edin, or E4. Edinburgh St L. St, is

Eng. England St Pet. or St P.5t. Petersburg
) Firenze Stut. Stuttgart

Glasg. or GL Glasgow U. S United States

Kith Gitingen Ven. or V.  Venice

P, ?;ﬁ?{:,h“n W. or Wash. Washington

A-m—-mh‘n—s v-hu-ln.-p-huhqmuovn—h

Those ety
s TITLES, STATES, xrC,
bachelor of
:bll- archbi:;txop i g.‘-s. N G S. navy
e D. year of our Lord D. C. C?nn.echcm
it adfuisat > District of Columbia
adm, admiral B C. L, doctor of civil law
:1;" Alabama D;LD- g:clwr of divinity
> s master of aware
IA\mk or Amer. Americsn T o district
- R, A assaciate of the royal E.‘|T' Dakota teeritory
Ark. academy P[: E"g’."'d
e Arkansas E Florida
B ’A. attorney -R. 8. fellow of the royal
bast, bachelor of arqs society
B. C. Arafiet Qu Georgia
= before Chirigy gen, general
ishop gov. vernor
Ca . ."'F'"iﬂ' genesal Gt. Br. g:eat Britain
capt. Californig Ia. Towa
card, :3;?& {& = }d-;lho territory
&5 T R }25?3':.’.
- TAte States of o ndian terri
Americy ocC.s,u.,, {'..‘ unior - uid
ansas
"

{
|
|
{
)

Kentuck; N. 8. Nova Scotia
]5.'.. buuisim! N, Y. New York
LL Long Island 0. Ohio
LL. B. bachelor of laws Or. Oregocfl .
LL. D, doctor of laws Pa. Pennsylvania
o~ lieutenant Ks president o &
maj major R"A- royal ;c‘ndemocnn
i . reverend
ey Siaeact R. L Rhode Island
N A :::::’:;'::3 R. N. royal navy :
M. C. member of Congress S A. South Ameries
M. D. doctor of medicine ::_C- e g
::: ﬁ:ge sr :‘cniur a5y
Messrs. tural of Mr 8. T.D. octor of sa =
o Rlichigln "t superintendent
Mina, Minnesota sup e
Miss, Mississippi Tenn. v
e mademolselle o United States
Mme madame U. 8 / U. S. of America or
Mo, Missouri U. s U. S. army
M. P. member of Parliament v LR U. S. na
mister x Utah territory
:' mistress 3"- x Virginia
N A North Aﬂmk:k Mo l|:unmt'
e Romh Coroline o Wisconsin
Neb, Nebraska W.T. Washington h""""',
H ¥ West Virgn
T 1 AR AR
' Ao Wy.
N. New
P T TR
Ry W s Mg N B
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seript, for all numerical



Size Notation OUTSIDE MIGHT
rOLD SVMDOL BITE "“T“}dd. i centimeters.
Newer wiv for sise. Never “}.ﬁ‘r Up to 10
0" Te 10 135
327 T 125 7 13
24° s 15 " 175
xb: D 17.5 7 0
12 o 20 4 a5
8 25 " 3
4 ? o 738
: F 3 oo
F. -4
)

Pt a8 it vt | S Wigh S nperdnr Epeen 1how In which 3ocm of Right the boek fille, €. g, P9 e Detwons 20 and Mo e bigh
Prefix wor. if width is less than § '.'ng‘ln.
- w more ih b
more than hight.
These dividing lines will be remembered by the three threes, §, 1, §.
ACTUAL SIZE METHOD {
sive all sizes in cm (for grest accuracy add decimals), lg:vmg ':bero‘lf
+ and names, 8° and Octavo to indicate fold only. Give hight first,
d by h, or by x and width, eg., 23* or 23 x14. 23" means bﬂ\:v_«:
2z2and 23, L ¢, in 23* cm.  All measures are taken outside the cover, Widtl
i to edge not including the round. To measure paper or !dtcr-
predix plaper) or t(ype) to figures, including in type neither lah_o nor
re laes; e.g., Z1x14, p2ax14, 117x10, 8° describes a book with size of
+ of paper, of letterpress, and fold.
Library Colors

- . on Inspection Shelves, to mark by a colared

hich each book is to ®O to its regular place in the libr
cy mark the day of & Joan or mem

- o «

The day colors ar
thred the day on wt
or

: « if the slips used are changed o
as in some libraries. They are :—

Sn. M. Tu. W, Th. F. St.
Pink Blue Green White Red Fawn Salmon

The lan;:ungc colors used, e, . in bind; —_—

f. American, Light Brown v I:l 7 p‘l;:;h Olive

?. English, Dark Brown 7. Latin, Light Green

i gt'rmnn. Bl::cl; 8. Greek, Dark Green
30 - m::h’l‘;zuwnk_ Dark Blye 91. Minor n, Light Blue

; Itr:]ian 'M:?oon 92, Semitic, Yellow

a 93-69. Hamitic, etc., Light Drab
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